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Purpose:  
To outline responsibilities of Communities of Faith and the Regional Council, regarding Pulpit Supply practices. 
 
Definition of Pulpit Supply:  
A Person who prepares and leads a worship service at a Community of Faith in the absence of paid accountable ministry personnel due to illness, study leave, sabbatical, vacation, during a search for a permanent minister, or on an occasional basis for a lay led community of faith.    
 
Antler River Watershed Responsibilities: 
1. To keep an up-to-date list of appropriate individuals for pulpit supply. 
2. To encourage and support people to become LLWLs. 
3. To monitor the use of pulpit supply within pastoral charges to be assured that PS is not being used as a substitute for permanent ministry.   
 
How Pastoral Charge’s May Access Pulpit Supply:   
Contact the Minister, Pastoral Relations for the regional council approved Pulpit Supply Lists (Licensed Lay Worship Leaders and Ministry Personnel).
 
When a community of faith may wish to use Pulpit Supply:
1. To cover the absence of the permanent minister due to illness, study leave, sabbatical, or vacation. 
2. For additional worship leadership when there is part-time ministry.
3. The community of faith is lay led and relies on a variety of pulpit supply leaders.
 
Who is Eligible to Serve as Pulpit Supply:  
1. Licensed Lay Worship Leaders (3 consecutive Sundays in a row) licensed by the regional council. (see the regional Council Licensed Lay Worship Leader Policy)
3. Retired United Church Clergy (Ordained, Diaconal, or Designated Lay Ministers) who have listed themselves as available for pulpit supply on Church Hub or the Pulpit Supply List.  
 
Note: If this is to be ongoing pulpit supply, please contact the Minister, Pastoral Relations. 
 
4. Members/Committees of the pastoral charge. 
 

Or, if there is limited availability of those listed in 1, 2, or 3, or for special occasions: 
  
4. Other speakers from outside groups/other denominations may be used 4 weeks a year. 

Oversight, Accountability, and Duty of Care:  
Individuals not on the pulpit supply lists from the regional council are not under the oversight of the Regional Council or the Office of Vocation.  The community of faith’s governing body is responsible for the content of non-affiliated speaker's presentations and to ensure that proper “Duty of Care” is exercised.  For questions, please contact the Minister, Pastoral Relations. 
 
Payment:
The minimum payment for United Church Ministry Personnel and LLWL’s is the “Visiting Ministry Personnel” rate found in each year’s “Minimum Salaries and Reimbursements for Ministry Personnel” https://united-church.ca/leadership/church-administration/compensation-and-benefits/ministers-salary-schedule-and-cost-living-groups. 

Travel is paid from the individual’s home to the community (and return) plus any travel between communities of faith in a multi-point or collaborative ministry agreement.   Travel is the amount noted in “Minimum Salaries and Reimbursements for Ministry Personnel” https://united-church.ca/leadership/church-administration/compensation-and-benefits/ministers-salary-schedule-and-cost-living-groups. 

 Should an individual exceed $500 in any calendar year, the Pastoral Charge/Community of Faith must issue a T4a whether it is asked for or not. 

Communities of Faith are responsible to ensure that safe practices for storing confidential information (ex. Social Insurance Numbers).

Cancellation Policy:  
If a service is cancelled after the LLWL is booked, the church is responsible for paying 75% of the pulpit supply rate.  No mileage is expected (if the person did not travel to the church).
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